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DO/S 675978
21 NOV 1967
MEMORANDUM POR: Deputy Director of (estra! lutelligence |
SURECT : Bographical Deta aad Procedures Pextaining

e Comtract Enplovess

REFERENCE

=%

{a) Memio did 14 Fab 67 to D)5 fr DICY
sub): Blogreshical Informetion on Contract
Amployees

&) iemo dud 15 Pab 67 tw 3ICT fx DB/
subj! Bingrephical Date sad Proesdures
Jertaiming te Catract Liployees

{. This memorsndun 18 for your inforoetion nly.

2. The comuuittes designatad to review ouy curret proecedures pedlaining !
to documentation of comtrect erupioyees hns rendercd ifs report and made o
mmber of recommepdptions to Lnprove Apgncy prectices with respect thereto,

3. The committee studted procedurcs involving the wide renge of nea~
otaff perscenel utilized by the Agency and fuad thet jersonne! folders g8 tuch
for these eaployees are notl inglntainad in suy centrzl location tut are, for
the moost part, decentralisad to the acticr ievel, Tae kind gnd amount of
material in these foldexs wsually depend on the inarner In which the non-giaff
person is to be used and his relgtionshiy with the Aguncy. For axample, the
more tenucun or distant the relstionship the less Jdstailed blogruphieal daty
for qualifications detexmingtion or security approvil are needed and the less
detatled wili be the record of subseuen: sctivities. The committee elso
determined that, with the excaption »f Carger Agent:, son-stalf personnel avs
isitially smployed to fill specific job ropidsments: little or ao qualifications
constderstion is given w posslbilitien of sulsequs assignment slsewhers tn
the Agency. These parsoseel arc aise sulbject to varicus levels of mecurfit’
approvals, depending again on the duty thet is conterapiated for the particslsy
employee, Similar vartences slso cxlst within the ares of medical approw:d
progadures; only those personsal belng considerad fox non-atsff craployment
who will be specifically provided Pedernl Huployews Compensetion Act berefits
are subject to mandatory evaluation by the Uffige of 4edical Services,
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4. The commities has reconunended seversl nsrovemems in our Twndlisg

of pon-staff personnel, ncleding:

a. The injtiation of & studecdized record keeping system
sirdlarx to Gt used for staff parcongel.

b. Directorate responsibility for insurisy sonropriste and
current security apprevals,

¢. The provision of a2 repositary for pouling sensitive
ieformetion of & madical, security nrd serscnae! natare,

d. The prescribing of more coxplete guidelines for dater~
mination of compensation and othar denefit:,

€. The sotifying of varicus interested sffices when rela-
tioaships have been formaiisod ard whes tenninated.

As s part of &, above, documentation £1 :oan-staff sersonnel occupying staft-
ke positions will be based on staff emoloyse staxiania,

5. 1 heve approved in principle te recomenndations of the commifiee
and the Office of Personnal is now procosding to 1aoleraent these desizable
improvements.

SIGRZG R. L. Banrerman

K. 1. Besnersar

Deyraty Director
tir Sunport
cc: Inspector General
Director of Personnel
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